Log Into System and select the Workflow User Web (New) Responsibility
Select the Notifications on the right side of the Web Form
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To define a Vacation Rule, select the Vacation Rules link

Worklist
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Select From

There are no notifications in this view.

& TMAVacation Rules - Redirect or auto-respond to notifications.
@& TIP Worklist Access - Specify which users can view and act upon your notifications

Select
‘Vacation Rules’

Define the required Vacation Rule elements, Create New Rule

Notifications >
Vacation Rules
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T ‘Create Rule’
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You have not setup any vacation rules. Please use the Create Rule button to create a new vacation rule

Return to Warklist
Click Next Button
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Select the Rule Response and Delegation Criteria. and Apply



Vacation Rule, Response
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Additionally, a user may delegate in individual notification to another user
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Open the specific item and find the Reassign button
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Select ‘Reassign’
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Select the Transfer (ownership) versus Delegate (respond only) options
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Worklist Access- There is also the ability to Grant Access to other users Select

‘Submit’



Switch User to NANCYSMITH and Apply
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and Act on these by
clicking it.
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