From: Celina Gilpatrick 
Sent: Friday, February 23, 2007 9:34 AM
To: 'WTETRAINERS@LISTSERV.UTPA.edu'
Cc: Bob Lim; James Langabeer
Subject: Web Time Entry Training Environment
Good morning,

We are happy to learn that many of you are ready to begin Web Time Entry training within your departments.  A training environment is now available for you to train the hourly employees and their supervisors/timecard approvers within your departments.

You can access this website by clicking on the link below: 

http://testappl.panam.edu:8050/OA_HTML/AppsLocalLogin.jsp?requestUrl=APPSHOMEPAGE&cancelUrl=http%3A%2F%2Ftestappl.panam.edu%3A8050%2Foa_servlets%2Foracle.apps.fnd.sso.AppsLogin
 

Below are the links for Web Time Entry manuals:
 

For the Waged Employees manual, please visit 
http://www.utpa.edu/oracle24-7/docs/time_entry/Time_Entry_Training_Manual_Waged.doc. 

For the Supervisors manual, please visit http://www.utpa.edu/oracle24-7/docs/time_entry/Time_Entry_Training_Manual_Supervisors.doc. 
If you will be training using a classroom or your trainees are new hires and do not have Oracle ID yet, please contact me as soon as possible so that a training ID can be assigned to you.  A training schedule will be needed as there are only a limited number of training ID’s available.  

When training, time will be entered on a March timecard.

Hourly employees and their supervisors or timecard approvers have access to the training environment, so they will be able to use their own accounts.  They will have access to Web Time Entry responsibilities in production starting March 1.  

If your trainees have login issues (i.e. lost Oracle username and/or password, unable to access the training environment, computer problems, etc.), please contact the Help Desk at ext 2020.

Please let me know if you have any questions.

Sincerely,

Celina A. Gilpatrick

Information Technology

Ext 2013

