Good afternoon,
 

You have been selected as a departmental trainer by management from your division for the Web Time Entry program which is scheduled to rollout for hourly employees on March 1.  As a departmental trainer for the Web Time Entry program, you will be responsible for training and will be the first line of support for your department. 
 

We will be holding an information session tomorrow where we will give you a project overview, detail roles and responsibilities, and provide training information.  The information session will be held 
Friday, February 16 at 2pm to 3pm in the Library auditorium, LIBR 130.  Please make every effort to attend. 
 

Please refer to the attached agenda and departmental trainer list for more information.  You will be receiving a second email shortly with training information.
 

If you have any questions regarding the Web Time Entry program or the meeting, please feel free to contact me at ext 2013 or via email at cagomez@utpa.edu.
 

Thank you for your help, and I hope to see you tomorrow.
 

Sincerely,
 

Celina A. Gilpatrick
Information Technology
(956)381-2013
cagomez@utpa.edu
