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OFFICE OF THE DEAN
COLLEGE OF EDUCATION

THE UNIVERSITY OF TEXAS - PAN AMERICAN

1201 West University Drive ® Edinburg, Texas 78541-2999 e Office (956) 381-3627 © Fax (956) 381-2184

A Letter from the Dean

Dear Intern:

You are about to embark on the profession that impacts all other
professions. You have committed your life to the profession that will
significantly impact all children. You have chosen the profession that will
make all the difference in the world - TEACHING. As you begin the
capstone course of your program, you will encounter challenges, obstacles
and successes. Continue to move forward; look for mentors, both at your
school and at UTPA. The faculties at UTPA are available to provide you
with support and assistance for a successful semester. Best of luck and
congratulations for selecting teaching as your life-long profession.

Pk Qe

Salvador Hector Ochoa, Ph.D., Dean
College of Education
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MISSION STATEMENT

The mission of the College of Education at the University
of Texas Pan American is to continually improve the
educational process in the College and the community
through teaching, research, and service. The College values
the rich cultural and linguistic history of the international
border area and directs its program and course offerings
toward the preparation of professionals for an increasingly

diverse population of learners.

wsUTPA

THE UNIVERSITY OF TEXAS-PAN AMERICAN
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Letter of Introduction

COLLEGE OF EDUCATION
l ' P OFFICE OF FIELD EXPERIENCES

THE UNIVERSITY OF TEXAS-PAN AMERICAN 1201 West University Drive - Edinburg, Texas 78541-2999 - (956) 316-7952

TO: Student Teachers
Mentor Teachers
University Supervisors

FROM: Dr. Criselda Garcia, Director
Office of Field Experiences

Welcome to such an important time in the preparation of a teadtedent teaching! The success of

the student teaching semester will depend on the cooperative efforts of many people especially those

of the student teacher, mentor teacher, and university supervisor. Teacher education programs at the

University of Texas Pan American offer student teaching as a culminating experience that requires pre
-service teachers to apply pedagogical knowledge, skills and dispositions about teaching and learning
in K-12 public schools.

Student teaching is a valuable rewarding experience that may be challenging, but undoubtedly offers
many opportunities to develop effective teaching skills to contribute to professional practice in our
schools.

The mentor teacher plays a critical role in shaping the teaching style of the student teacher; the hard
work, and time investment in supporting and guiding the student teacher is truly appreciated.

The university supervisor offers professional guidance and expertise in the developmental assessment
of the student teacher. The university supervisor is a key member in the team that facilitates the pro-
fessional growth of the student teacher.

Good collaboration and communication are essential to a successful learning experience. The student
teacher, mentor teacher and university supervisor must function as a professional team during this stu-
dent teaching experience.

Please use this handbook to guide you during this semester. If you require additional information or
assistance, please contact our office at (956)73B2. Have a great semester!
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Mentor Teacher Letter

COLLEGE OF EDUCATION
l | P OFFICE OF FIELD EXPERIENCES

THE UNIVERSITY OF TEXAS-PAN AMERICAN 1201 West University Drive - Edinburg, Texas 78541-2999 - (956) 316-7952

August 24, 2009

Dear Mentor Teacher:

We would like to take this opportunity to thank you in advance for your service to the university in pro-
viding a tremendous learning experience to our student teacher this semester! The role that you play in
transitioning the teacher candidate into a professional is truly remarkable and we commend you for your
commitment.

| would like to remind you that in order to facilitate the appropriate documentation for our student

teacher, please help us by completing the following:

1). Application for Internship Il Mentor Teacher form, which can be returned as an attached document

to ofe@utpa.edu.

2). One Mentor Teacher Diagnostic & Summative Intern Performance Form (although you may evaluate
the student teacher as many times as you deem necessary), which will be submitted to Field Supervisor.
3) At mid-semester and end of semester, the Office of Field Experiences will remind you to complete

t he Mentor Teacher Verification Form to provide
may be faxed to (956) 316125 or scanned and emailed to ofe@utpa.edu. In addition, please sign the
student 6s weekly | og sheet to verify attendance
your time and effort! A Mentor Teacher folder will be provided to your student teacher with these docu-
ments.

Please be aware that student teacimerg serve as a substitute teachdafter third week into semester)
for you (assigned mentor teacher) for up to 10 days with pay (contingent upon completing all necessary
paperwork and procedures with district Human Resources department).

We anticipate that this will be a successful semester and hope to have you continue to serve as a mentor
in our program. Please feel free to contact us if you have any questions, suggestions, or requests. To
reach me directly, please call me at (956)-3810 orgarciacl@utpa.edu

Sincerely,

Dr. Criselda Garcia, Director


mailto:garciac1@utpa.edu
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INTERNSHIP [I/STUDENT TEACHING
PROGRAM OVERVIEW

Definition of Student Teaching

Student teaching is defined as a full day, full time, schagkd practicum that is supervised by both

an experienced certified teacher, assigned mentor teacher and a university supervisor. The primary
goal of student teaching is to provide the opportunity for acquisition and demonstration of instructional
competence for beginning professional educators. The student teaching experience has been designec
to provide future teachers the practical experiences that help shape the professional career of beginnin
teachers. The student teacher will assume full teaching responsibility with the assistance of the mentor
teacher.

Internship II/Student Teaching Coursework

EDCI 4399, EDMS 4399, EDHS 4399, EDAL 4399, 4395 (Art), 4396 (Music) EDAK 4399
(Kinesiology) Supervised Internship Il Practicum

This course is designed for students in specific content areas seeking teacher certification. Intern will be placed
in a stateaccredited public school all day under the guidance of an experienced classroom teacher (mentor) and
a university supervisor for a minimum of twelve (12) weeks. This course must be taken concurrently with 4398.

EDCI 4398, EDMS 4398, EDHS 4398 EDAL 4398 Integrated Internship 1l: Seminar

A seminar format facilitates the internds integrat
professional curriculum for middle school teacher certification. Emphasis is placed on linking classroom learn-
ing with practice in the field and integrating theory with professional practice. Internship situations and experi-
ences will be used for discussion and analysis. This course must be taken concurrently with 4399.

Goals of the Program

The overarching goal of the Internship Il/Student Teaching Program is to immerse teacher candidates
in classroom experiences as they transition into the role of a professional teacher by developing high
levels of competence through supervised teaching experience.

Specific Objectives

Learn how to create and use effective lesson plans for instruction.
Create and use instructional materials and resources for teaching.
Understand how to create a positive learning environment.

Use technology for instruction.

Become familiar with school organization and programs.

Reflect on evaluations.

wsUTPA

THE UNIVERSITY OF TEXAS-PAN AMERICAN

ouhwnNE
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Internship II/Student Teaching Program Calendar Fall 2009

August 13 Elementary Teacher Education Program Internship Il Orientation Last Names
A-M: 8:00 a.m.-11:30 a.m. Last Names N-Z: 1:00 p.m. 84:30 p.m. Engineering
Auditorium 1.300

August 14 Middle School/High School/ All -Level Teacher Education Program Internship
Il Orientation 8:00 a.m. -11:30 a.m. Engineering Auditorium 1.300

Super Meeting #1 (Supervisor/Student Teacher Meeting) 4:00 -6:00 p.m.
August 21 Locations TBA

August 24 First official day of Internship Il/Student Teaching Program

August 31 UTPA Classes Begin (Meeting with 4398 course)

Classroom Management Session 8:00 a.m. to 10:00 a.m. Engineering Audito-

September 25 rium 1.300 (Excused from campus for full day)
Super Meeting #2 (Supervisor/Student Teacher Meeting) 10:00 a.m. -12:00
p.m. Location TBA

October 2 Teachers and the Law Conference (certificates will be issued) 9:00 a.m. -3:30
p.m. HSHW 1.404 (Excused from campus for full day)

October 16 Teacher Planning Session 8:00 a.m.-10:00 a.m. Engineering Auditorium 1.300
Super Meeting #3 (Supervisor/Student Teacher Meeting) 10:00 a.m. -12:00
p.m. Locations TBA

November 5 UTPA Job Skill Seminar 5:30 p.m.-7:30 p.m. Engineering Auditorium 1.300

November 6 UTPA Teacher ds Jb@pmaMSRC 9: 00 a. m.

November 20 Super Meeting #4 (Supervisor/Student Teacher Meeting) 4:00 p.m. -6:00 p.m.

Last Day of Fall 2009 Internship Il for all interns/student teachers
Final Super Meeting #5 (Supervisor/Student Teacher Meeting) 4:00 p.m. -6:00
p.m.

December 11
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TEXES Representative and

TEXES Examination Schedule 2002010

TOPT

TExMaT

&(j STATE BOARD FOR EDUCATOR CERTIFICATION/ TEXAS EDUCATION AGENCY

- TEXAS EDUCATOR CERTIFICATION
TEXES/ExCET

TASC/TASC-ASL

2009-10 TEST DATES AND REGISTRATION DEADLINES
TEXES, EXCET, and TExMaT

Score Reporting

Score Reporting
Date for Multiple

Emergency Reg- | Date for Multiple -Choice and
Regular Regis- Late Registra- istration Dead- -Choice Tests Written -
Test Date tration Deadline tion Deadline line Only Response Tests
10/31/09 10/02/09 10/09/09 10/23/09 11/23/09 11/30/09
02/06/10
(all tests offered ex- 01/08/10 01/15/10 01/29/10 03/01/10 03/08/10
cept TExMaT)
04/17/10 03/19/10 03/26/10 04/09/10 05/10/10 05/17/10
06/26/10
(all tests offered ex- 05/28/10 06/04/10 06/18/10 07/19/10 07/26/10

cept TExMaT)

NOTE: Monday testing is on the Monday following the regular administration.

Texas Oral Proficiency Tests (TOPT)

Emergency Reg-
Regular Regis- Late Registra- istration Dead- | Score Reporting
Test Date tration Deadline tion Deadline line Date
10/24/09 09/25/09 10/02/09 10/16/09 11/23/09
02/20/10 01/22/10 01/29/10 01/12/10 03/22/10
07/10/10 06/11/10 06/18/10 07/02/10 08/09/10

ETS)

®

www.texes.ets.org
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Student Teacher/Intern Responsibilities

In order to have a successful experience, the student teacher must maintain a professional working rela
tionship with the university supervisor, mentor teacher, campus administrators and other school person-
nel. The following responsibilities are essential:

agrwnE

o

8.

9.

Become familiar with school policies and procedures; adhere to all campus policies.

Wear appropriate professional attire.

Review and follow the Code of Ethics for Texas Educators (see appendix).

Sign in and sign out when arriving/leaving in the front office; maintain Intern Weekly Log Sheet.

Be punctual; do not leave early unless prior arrangements with mentor teacher and university supervi-
sor were made.

Notify the school, the mentor teacher and university supervisor as soon as possible if absence due ft«
il l ness is necessary (refer to supervisoros S

. Follow the daily and duty schedule of the mentor teacher (including Open House and faculty meet-

ings).

Turn in a weekly teaching schedule to your university supervisor; notify him/her if changes occur in
this schedule.

Establish a respectful supportive relationship with students, teachers, administrators, staff and parents.

10. Provide lesson plans as required by university supervisor and mentor teacher.

The following guidelines will assist in preparation and instruction:

¢

¢

Share and collaborate with mentor teacher and other faculty members instructional ideas, materials
and technology.

Share lesson plans with mentor teacher and university supervisor; welcome constructive suggestion:s
and incorporate them in subsequent planning and teaching.

Prepare in advance all teaching materials/technology.

Know and understand the curricular goals and objectives; be knowledgeable of the concepts to be pre
sented.

Plan and implement a variety of effective teaching/learning strategies to meet the needs of various stu-
dents.

Become competent in creating and using instructional materials and techniques that are consisten
with the instructional level of the students.

Communicate instructions, directions clearly and coherently to students.
Develop critical thinking through use of effective questioning techniques.
Provide lesson activities that require cooperation and teamwork.

Encourage student creativity by accepting stuc
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Mentor Teacher Responsibilities

As a professional teacher, the mentor teacher plays a vital role in the preparation of the student teacher by
providing the best educational experience. The
Student Teaching Program is to provide opportunities for the student teacher to learn through practice and
reflection. To qualify as a mentor teacher, the mentor teacher must hold a valid Texas Teaching Certifi-
cate in the same area/level as the student teacher and a minimum of two years teaching experience in the
area/level.

The following guidelines are suggestions to prepare for the student teacher:

¢ Prepare the classroom students to receive the student teacher as a profesttanhkco

¢ Prepare a workspace for the student teacher with a desk, chair, shelves, curriculum guides and teach-
ing materials if possible.

¢ Participate in initial 3vay conferences with supervisor to discuss roles, expectations, and timeline
and subsequent ppost observation conferences.

The following may assist in providing the student teacher an orientation:

Welcome student teacher and introduce to the class.

Provide a school calendar and daily schedule.

Introduce student teacher to colleagues and school personnel.

Review policies, discipline procedures, curriculum.

Provide copies of textbooks and other curriculum materials.

® & O &6 o o

Explain process of reporting tardiness, absences and recording absences.

The following may assist in creating a successful learning experience for the student teacher:

4 Provide gradual induction to the teaching process by modeling appropriate planning and teaching, as
well as, explaining the purpose.

4 Demonstrate methods and resources for creating daily lesson plans with use of curriculum guides.

4 Explain the philosophy of classroom management, the specific techniques that are used.

4 Choose a specific time for planning and reflecting on a daily/weekly basis.

4 Informally assess student teacher progress and offer constructive feedback continuously (May use the
Mentor Teacher Diagnostic and Summative Intern Performance Form).

<

Allow student teacher to assume full responsibility of the classroom instruction and management for a
four-week period (refer to Timeline Chart).

4 Formally assess student teacher using the Mentor Teacher Diagnostic and Summative Intern Perform-
ance Form which will be turned in to university supervisor as final input by mentor teacher on level of
performance as teacher.
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Supervisor Responsibilities

The university supervisor acts as a liaison between the participating schools and UTPA College
of Education. The main function of the university supervisor is to provide guidance and support
of the student teacher and mentor teacher. The university supervisor has the following responsi-
bilities:

1. Prepare course syllabus providing course requirements, grading procedures, expectations,
meeting dates, textbook, policies regarding attendance and means of contacting supervisor.

2. Must hold a thresvay initial and summative conference with the mentor teacher and the stu-
dent teacher.

3. Explain Internship Il requirements to mentor teacher.

4. Observe, assess and evaluate student teachers a minimum of two times: one scheduled and

one unscheduled observation using the Formative/Summative Observation Forms and one

Walk-Through Form.

Provide student teacher constructive feedback on observations.

Communicate regularly with mentor teacher reg

Document any program and/or school infractions; document lack of professionalism, coopera-

tion as well as unsatisfactory progress in classroom instruction and management.

8 Provide the student teacher with a AGrowth 1In
that need special attention. Address plan with mentor teacher. A copy of Probation Contract
shall be submitted to the Director of Field Experiences as soon as all parties have signed
form.

9. Assign final grade for student teacher.

10.Complete Internship Il Binder which includes documents for each intern/student teacher.

No o

Field Supervisor Binder contains:

Attendance Report and Weekly Log Sheet

Intern Information sheet

Initial 3-Way Conference Form

Formative/Summative (Bequired) and Wald hrough Forms ((kequired)

Lesson Plans for Formal Evaluations

®* & & O o o

Other relevant materials

In Mentor Teacher Folder.

4 Mentor Teacher Application (collected by OFE)

4 Mentor Teacher Evaluation Form (collected by Field Supervisor)
4 2 Mentor Teacher Verification Forms (collected by OFE)

4 Signed Student Intern Weekly Log Sheet with mentor teacher signature (collected by Field
Supervisor)
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Timeline Chart
Week B Week 6 Week 710 Week 114 Week 186
Aug.24Sept.11 Sept.140ct.2 Oct.530 Nov.227 Nov.3Dec.11

Intern Responsibility
-Observe
-Tutor

-Assist mentor teacher with instructional preparation an

instructional preparation gndlelivery

delivery -Tearrteach

-Tearrteach -Teach a minimum of 2 sub
-Reinforce and support jects/areas/periods

mentor teacher classroon
management system
-Attend all professional
development sessions prd
vided by OFE and Super
Meetings

Intern Responsibility
-Tutor
-Assist mentor teacher with

-Reinforce and support mer
teacherds cl
ment system

-Eligible to Substitute Teac
Mentor Teacher

-Attend all professional dev
opment sessions provided
OFE and Super Meetings

Intern Responsibility
-Teamteach

ery

areas/periods

teacher os
tor

bl- (or 1/2 day for total-efekk
y period)

and Super Meetings

-Assist mentor teacher with in
H structional preparation and de|

-Provide small group instructid
-Teach a minimum of 3 subjed

-Reinforce and support mento|
cl a

i%ygterOOm manage

faviay teach all subjects/areas/
periods for full time responsi

Intern Responsibility

ivdelivery

week period)

teacherd
ment system

c

and Super Meetings

-Attend all professional develdp-
ment sessions provided by ORE

-Assist mentor teacher with
instructional preparation and

-May teach all subjects/aread
n periods for full time respons
ts/ ity (or 1/2 day for totalof 4

3

>
=

SREI QD a8, 508 9.
“Reinforce and supporme
s |

oV

l|)'"-t/-‘)(ttend all professional devel
ment sessions provided by OFE

Intern Responsibility
-Gradually withdraw fron
full responsibility
-Reinforce and support
mentor teac

bitnanagement system

-Attend all professional
development sessions
(Frpravided by OFE and Sy
Meetin%s
ST o

S m managdg

pp-

her 6s

per

e -

Mentor Teacher
Responsibility
-Introduce intern to stude
faculty and support perso

nel

-Explain school policies
-Keep record of Intern ab-
sences/tardiness
-Sign Student Weekly Sigh

tsSign Student Weekly Sign
-Sheet

Mentor Teacher
Responsibility

-Acquaint intern with scope
sequence of curriculum for
semester

-Acquaint intern with lesson
planning and curricular-goa

Log Sheet

setting

-Acquaint intern with facilifies\llow intern to tutor and te
and services, and resourcggeach

available

-Provide place in classroomgroups

for intern
-Discuss expectations

Meet with university supefvi

sor and intern feway initial
conference

-Allow intern to tutor and
team teach

son for scheduled observat

-Allow intern to work with sr

-Assist intern in planning le

Mentor Teacher
Responsibility

Sheet
teaching

and assessment of students

-May evaluate intern using Ints

Observation Form

- to ofe@utpa.edu
on

| 6§ign Student Weekly Sign Lo|
andProvide intern with feedback

-Assist intern in planning lessd

Mentor Teacher
Responsibility

Sheet
responsibility

teaching

b -Sign Student Weekly Sign L.
orAllow intern full time teachin

nsProvide intern with feedback

breAssist intern in planning lessprisach

and assessment of students

mProvide OFE Mentor Teache

Verification Form to evaluate
hetudent Intern progress. Fax tp
(956) 318125 or scan and em

hil

-Evaluate intern using Intern
Evaluation/Observation Form

Mentor Teacher
Responsibility
g-Sign Student Weekly Si
Log Sheet
-Gradually resume
teaching responsibility
orMay allow intern to teac
couple of periods or tear

-Meet with university sug
visor and intern fer8y
summative conference
-Provide OFE Mentor
Teacher Verification For
to evaluate Student Intef
Fax to (956) 37625 or
scan and email to
ofe@utpa.edu

pn

er-

=3

University Supervisor
Responsibility

-Review course syllabus
attendance, and grading
policies

-Discuss expectations angl
course readings
-Plan and meet fawvay
initial conference:

discuss roles, explain procestudent Intern
dures for maintaining attgn-Arrange Super (Supervisor

dance and reporting ab-
sencesexplain evaluation
process

-Arrange Super (Supervidor/

Intern) Meeting #1

hndversee student intern attd

University Supervisor Re-
sponsibility

dance and performance

-Maintain communication wi{th-Maintain communication with
student intern and mentor tea
-May Conduct Scheduled Obsg|
vation/Evaluation of Student |
-Provide feedback on student
Su

student intern and mentor
teacher

-May Conduct Scheduled
Observation/Evaluation of

Intern) Meeting #2

bility

dance and performance

interns at-

Semester Meeting

Meeting #3

University Supervisor Respon

n-Oversee student intern atten-|

-Arrange Super (Supervisor/In|

sibility
dance and performance
hstudent intern and mentor

Prteacher

dantdntemo r s 6 Mi
-Arrange Supervisor/Intern
eMgeting #4

i-University Supervisor Respo
-Oversee student intern atter]
-Maintain communication wit

teMay Conduct Unscheduled
Scheduled Observation of St

h-  University Supervisor
Responsibility

I -Conduct Unscheduled o
Scheduled Observation
-Arrange summative &y
conference

-Arrange final Super

r (Supervisor/Intern) Meet
L-#5

intern

-Submit student intern fo|
with attendance report,
student information she¢|
observation forms, lesso|
plans, weekly log sheet,

-Assign grade for studenj

g

der

ptc.
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Internship Il Activities

Internship llI/Student Teaching experience is designed to provide opportunities for students to observe,
plan, implement and evaluate instructional materials and techniques in order to meet the varied learning
needs of students in schools. Through strong mentorship provided by both mentor teacher and university
supervisor, the student teacher will be involved in the teaching practice by observing, assisting, co
planning of lessons, e@aching of lessons and assuming full teaching responsibilities.

In order to facilitate this continuum in developing as a teacher, the university supervisor will meet regu-
larly with student interns during the semester. University supervisors will have scheduled meetings with
all interns as noted on Internship Il syllabi with specific date (s), time (s) and location. Topics of discus-
sion and activities will be outlined in course syllabi. These scheduled meetings will help interns progress
successfully through the student teaching semester by offering assistance with lesson planning, instruc-
tional strategies, and classroom management techniques.

Observing

The initial three weeks of student teaching will be spent in observation of the classroom environment, in-
structional techniques, and forming relationships. During this phase, it is helpful to take reflective notes
for the purpose of asking questions of your mentor teacher. Make seating charts of students, become fa-
miliar with schedules, campus reports, guides and student work. Focus on instructional procedures used &
the beginning of class, transitioning to various instructional activities andferidss procedures. Note
classroom management techniques utilized by the teacher, grouping techniques and general learning envi
ronment factors such as room arrangement.

Assisting

In addition to observing, assist mentor teacher in various activities in order to interact with students. The
mentor teacher may suggest helping by monitoring student work, distributing papers or materials, grading
papers, checking attendance and assisting with qmpkeork/tutorials. Demonstrate enthusiasm and ini-
tiative by offering to help.

Co-Planning/Co-Teaching

Teaming allows the student teacher to gain some initial experience in front of the class with support from
the mentor teacher. It also allows students to see the cooperative relationship between the student teache
and mentor teacher. Mentor teachers may assist student teacher by acquainting him/her with lesson plan-
ning and curricular goaetting. Teaming may be accomplished a number of ways: class is divided into

two groups with each student teacher and mentor teacher taking a group for instruction; instructional time
may be divided one person introduces and delivers instruction while the other monitors independent
practice and evaluation. Student interns/student teachers will be required to submit lesson plans for sched
uled observation as well as lessons for the period of full teaching responsibility. These lessons will be
submitted to the university supervisor.

Teaching

After a period of observing, assisting andteaching, the student teacher will assume full teaching re-
sponsibility (approximately week 118). Lesson plans will be completed and submitted to university su-
pervisor. Full time teaching means assuming all other responsibilities that the teacher has during this time
period.



Policies and Procedures
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State of Texas
Student Teacher Placement Requirements

Texas Administrative Code Rule §228.30 Educator Preparation Curriculum
Prior to issuance of the Standard Certificate under Chapter 232, Subchapter A, the preparation program shall reqire all cand
dates for certification to complete a fighdsed practicum ithe area and at the level for which the certificate is sought
In accordance to the state rule, placement requirements for certification are as follBlesentary/Middle/High
School Teacher Education Program interns

Major Grade Level and Aca- One Classroom Placement
demic Specialization
Interdisciplinary Studies EC-4 or EC-6 Bilingual | Pre-K thru 4" or 6th grade: bilingual classroom;
Generalist must work closely with limited English proficient

(LEP) children for full semester with a minimum % of
instruction in Spanish

Interdisciplinary Studies EC-4 or EC-6 Generalist | Pre-K thru 4" or 6th grade: general education
classroom
Interdisciplinary Studies Generic Special Education | Pre-K thru 4" or 6th grade: special education

setting such as self-contained, content mastery, re-
source, or PPCD (Pre-school Program for Children
with Disabilities) classroom

Interdisciplinary Studies English Language Arts/ [ 4t thrugth grade: English Language Arts, Read-
Reading 4-8 ing classroom

Biology, Chemistry, Com- Major field 8 -12 | 8" thru 121" grade: secondary school setting in

puter Information Systems, teaching field for full semester

English, History, Mathe-
matics, Social Studies
Composite, Political Sci-
ence, Spanish, Speech
Communication, Theatre
Arts, Journalism

Art, Music, Kinesiology, Major field EC -12 | EC-12 grade: elementary, middle school, or sec-
Dance ondary school
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Internship Il Attendance Policies

Internship Il Attendance Policy

Interns/student teachers must be in attendance for the full semester of the Internship Il practicum.
Internship Il is an all day assignment and interns must keep the same daily schedule of the mentor
teacher, including duty, arrival, and dismissal. Students will observe the holiday schedule of the pub-
lic school/district in which the Internship is being completed, not the holiday schedule of the Univer-
sity. Leaving the school campus during the school day in not permitted without prior approval. It is the
responsibility of the student intern to inform the mentor teacher and/or university supervisor as early as
possible in case of an illness or necessary absence.

The Internship Il attendance policy described herein is in addition to any other attendance require-
ments outlined by the university supervisor in his/her syllabus. All absences are subject to being made
up by the student teacher at the discretion of the university supervisor and may affect overall grade of
Internship Il (refer to university supervisor syllabus for specific policies).

Excessive absences or tardiness may result in removal from student te@olgingern that accumu-
lates seven (7) absences not-ppproved by the Director of the CAHEfice of Field Experiences will
be automatically dropped from the Internship Il semester by the university supervisor

Any student intern that has been absent a minimum of three days (whether absence is anticipated or
unforeseen) must complete a Notification of Absence Form and submit to th©GioEof Field Ex-
periences.

Mandatory Attendance at Orientation, Seminars, Conferences and Meetings

Attendance at orientation, seminars, conferences, and meetings scheduled by-(Q#iGOd Field
Experiences and/or university supervisors is mandatory. Absences shall bepmadecordance

with policy set by the university supervisor. Student interns are required to attend all intern and super-
visor meetings held throughout the semester. In addition, refer to Intern Calendar for mandatory orien-
tation, seminar, and conferences during Internship Il semester.

Absences based on Extenuating Circumstances

The following policy applies to absences based on extenuating circumstances, defined as consecutive
absences exceeding 7 days due to il l ness, pregn
control. In all cases, any intern exercising this policy must seeagmeval by the Director of the

COE-Office of Field Experiences by submitting a Notification of Extenuating Circumstances along

with any documentation to support case. In the event that this is not possible, approval must be

granted no later than 3 days into the absences. The university supervisor may submit this notification

on behalf of the student intern. Every case will be individually considered based on circumstances and
situation. Final approval for using this policy will be made by the Director of Office of Field Experi-

ences in consultation with the Office of Field Experiences Advisory Council.
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College of Education- Office of Field Experiences

Internship Il
(Notification of Absence of minimum of three [3] Days)

Directions: Please type or print clearly.

Name: SID:

Mailing Address:

Home Phone #: Alt. Phone #:

District & School Assignment:

Name of Person notified at School:

Notification of leave for the period:

Beginning date: Ending Date: Total # of Days Absent:

Unforeseen consecutive absences explanation:

Approved / Denied

Supervisor:

Approved / Denied

Dr. Criselda Garcia, Director
COE-Office of Field Experiences
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College of Education-Office of Field Experiences

Internship Il
(Notification of Absence based on Extenuating Circumstances)

Directions: Please type or print clearly using black ink.

Name: Student ID:

Mailing Address:

Home Phone #: ( ) Other Phone # ( )

District & School Assignment:

Name of person notified at School:

Notification of leave for the period:

Beginning Date Ending Date Total Estimated Days Absent

Unforeseen consecutive absences explanation (attach supporting documents):

Approved / Denied

Dr. Criselda Garcia, Director
COE-Office of Field Experiences
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Sexual Harassment Policy

SEXUAL HARASSMENT AND SEXUAL MISCONDUCT POLICY (HOP Section 2.24)

The policy of the University is:

1. The University condemns sexual harassment of or by its students, staff, and faculty. The University
is committed to the principle that the learning and working environment of its students, employees and
guests should be free from sexual harassment and inappropriate conduct of a sexual nature. Sexual har-
assment is a form of sex discrimination and is illegal. Sexual misconduct and sexual harassment are
unprofessional behaviors. Such conduct is prohibited as a matter of institutional policy and will be sub-
ject to disciplinary action. A public servant acting under color of his or her office or employment who
intentionally subjects another to sexual harassment is guilty of official oppregsias Penal Code

Section 39.03(a) (3)0fficial oppression is a Class A misdemeaf@xas Penal Codgection 39.03

(d).

2. Supervisors and faculty shall not enter into any type of romantic or sexual relationship with staff un-
der their supervision or with students enrolled in their courses or otherwise under the supervision of the
faculty member. Such relationships will be looked upon as potentially detrimental to the working and
learning environment, may be deemed inappropriate and unacceptable, and may constitute grounds for
disciplinary action including termination of all appropriate parties involved. Complaints concerning
consensual relationships impacting the work or educational environment {panaipating individu-

als will be treated as thisgarty sexual harassment complaints. Third party complaints will be handled
according to procedures set forth in Subsection F below.

3. The University provides informal and formal complaint procedures that may be used to address com-
plaints. The informal process described in Subsection F.1.b of this policy may be used as a prelude to
filing a formal complaint, or as an alternative. The informal process is not a prerequisite to a formal
complaint. Anyone who believes that he or she has been subject to sexual harassment or sexual miscon-
duct may immediately file a formal complaint. The procedures for both informal and formal complaints
are outlined in Subsection F of this policy.

4. The policy will be made available to all faculty, employees and students. The University will periodi-
cally educate and train employees and supervisors regarding the policy and conduct that could consti-
tute a violation of the policy. Pursuantfexas Labor CodeSection 21.01,0new employees shall re-

ceive this training within 30 days of hire. All employees shall participate in a refresher training every
two years. Such training shall be documented in
statement of training.

Compliance Inquiries

EmployeesReport to immediate supervisor or Compliance Officer, Mr. Wilson Ballard, Student Ser-
vices 5.101, 956/382121

StudentsReport to immediate supervisor, Chairperson or Dean of Students in Room 104 in University
Center, 956/382262

Section 504 of the Rehabilitation Act should be directed to Learning Assistance Center Director, Mr.
Richard Trevino at Tutoring Center Room 100, 956/28&5
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Standards of Conduct and Harassment Policies:
Local School Districts

Standards of Conduct

Policy DH

All employees are expected to work together in a cooperative spirit to serve the best interests of the district and to
be courteous to students, one another, and the public. Employees are expected to observe the following standards
conduct:

e Recognize and respect the rights of students, parents, other employees and members of the

community.

e Maintain confidentiality in all matters relating to students and coworkers.

e Report to work according to the assigned schedule.

« Notify their immediate supervisor in advance or as early as possible in the event that they must be absent or
late. Unauthorized absences, chronic absenteeism, tardiness, and failure to follow procedures for reporting an
absence may be cause for disciplinary action.

Know and comply with department and district policies and procedures.

Express concerns, complaints, or criticism through appropriate channels.

Observe all safety rules and regulations and report injuries or unsafe conditions to a supervisor immediately.
Use district time, funds, and property for authorized district business and activities only.

All district employees, should perform their duties in accordance with state and federal law, district policies and
procedures, and ethical standards. Violation of policies, regulations, or guidelines may result in disciplinary action,
including termination. Alleged incidents of certain misconduct by educators, including having a criminal record,
must be reported to SBEC not later than the seventh day the superintendent first learns of the incident.

The Code of Ethics and Standard Practices for Texas Educattopted by the State Board for Educator Certifica-
tion, which all district employees must adhere to, is reprinted below:

Code of Ethics and Standard Practices for Texas Educators
Harassment
Policies DH, DIA
Employees shall not engage in prohibited harassment, including sexual harassment, of other employees or students
While acting in the course of their employment, employees shall not engage in prohibited harassment of other per-
sons, including board members, vendors, contractors, volunteers, or parents. A substantiated charge of harassment
will result in disciplinary action.
Employees who believe they have been harassed are encouraged to promptly report such incidents to the campus
principal, supervisor or appropriate district official. If the campus principal or supervisor is the subject of a com-
plaint, the employee shall report the complaint directly to the superintendent.
Harassment of student
Policies DH, FFG, FFH
Sexual and other harassment of students by employees are forms of discrimination and are prohibited by law. Ro-
mantic or inappropriate social relationships between students and district employees are prohibited. Employees whc
suspect a student may have experienced prohibited harassment are obligated to report their concerns to the campu
principal or other appropriate district official. All allegations of prohibited harassment or abuse of a student will be

reported to the studentés parents and promptly inve
must also report his or her knowledge or suspicion to the appropriate authorities, as required by law.

The districtds proposed policies regarding the defi
of students and employees can be found on the follo

policies as they may change by the board of trustees during the policy adoption process.
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Professional Liability

Student teachers are entitled to the same protection of the law accorded to the mentor teacher and other
school personnel. This protection does not apply in cases where there is use of excessive force in the dis-
cipline of students or negligence resulting in bodily injury to students nor does the protection apply to the
operation or use of any motor vehicle. Therefore, it is very important that all interns/student teachers do
not transport student in personal vehicle under any circumstances (i.e., field trip, ride home). If students
are transported, the student intern/student teacher will be held liable for any accidents or injuries.

Immunity Status for Student Teachers
SENATE BILL No.1, 74th Texas Legislature, 1994.
SUBCHAPTER B. Civil Immunity
SECTION 22.051. Immunity From Liability for Professional Employees.

A) A professional employee of a school district is not personally liable for any act that is incident or
within the scope of the duties of the empl oyece
of judgment or discretion on the part of the employee, except in circumstances in which a professional
employee uses excessive force in the discipline of students or negligence resulting in bodily injury to

students.

B) This section does not apply to the operation, use, or maintenance of any motor vehicle.

C)ln this section, fAprofessional employeeodo incl
wor ker, counselor, nurse, and teacherods ai de;

ing in a field experience or internship, a school bus driver certified in accordance with standards and
gualifications adopted by the Department of Public Safety; and any other person whose employment
requires certification and the exercise of discretion.
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Substitute Teaching Policy

l. In accordance to Senate Bill No.1, each teacher preparation program is permitted to determine its
own policy regarding student teachers serving as substitute teachers. The University -6fanefaseri-
can Internship Il/Student Teaching Program has the follow guidelines:

A student teacher may serve as a substitute teacher only of their own volition and with
prior recommendation of their mentor teacher.

A student teacher may substitute only for her/his mentor teacher in the classroom to
which he/she is assigned.

A student teacher that substitutes must abide by all district guidelines for substitute
teachers.

Al l student teachers wil/ be informed o
rangements should be made by the student teacher for any necessary orientation.
Districts may waive required substitute teacher training for student teachers at their
discretion.

1. Specific conditions must exist for a student teacher to serve as a substitute:
A student teacher may serve as a substitute teachemftehthe third week
into the student teaching semester.
District/school must employ the intern as a regular substitute teacher.
A student teacher may serve a maximum of 10 days as a substitute teacher.
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Intern Evaluation Process

The Internship Il semester is the final demonstration by students of their ability to perform successfully
as beginning teachers. The fidddsed teacher preparation program, including the Internship | semester,
has prepared the students through a developmental process based on theLremuieeeCentered
Proficiencies for Teachersof the state of Texas. The goal of this preparation is the successful comple-
tion of the Internship Il semester.

The student teacher will be evaluated usingitbgessment of Learn@entered InstructiogAL -Cl) in-
strument. The LearnéZentered Proficiencies were used to developAgmessment of LearneCentered
Instruction (AL-CI) based on the Professional Development Appraisal System (PDAS) which follows
the proficiencies. The AICI uses the evaluation criteria from the first five domains found in the official
PDAS instrument used by administrators to appraise current certified teachers in the public school.

Evaluation is the responsibility of the university supervisor in collaboration with the mentor teacher.
Grades which can be earned are: A, B, C, D, or F. Refer to university supervisor syllabi for specific
grade determination procedures. Absences may affect overall grade.

Evaluation Process

3-Way Conferences and Formal Evaluations/Observations
Interns will be supervised by both the university supervisor and mentor teacher. University supervisors
will conduct aminimum of two observations* and a minimum of 1 wetlkrough for each intern. Super-
visors will determine if any additional observations and/or watkugh are necessary. In addition to
observations and walthirough, a minimum number of 2 thraay conferences (initial and summative)
must be held.
All interns will be observed a minimum of 2 times per semester with an additional one (1) minimum re-
quired walkthrough.
A Initial 3-way Conference(Must occur prior to formative observation #1)

* Attended by student, university supervisor, mentor teacher

* Introductions, calendars, school activities, seminars, expectations, etc.

A Scheduled Formative Observation/Evaluation
* PrePost conference with student, university supervisor, and mentor teacher
* Mentor teacher present during observation

Unscheduled or Scheduled Formative Observation/Evaluation
* PrePost conference with student, university supervisor, and mentor teacher
* Mentor teacher may or may not be present during observation

e Walk-Through:
*Use an Intern Observation Walkhrough Form

A Summative 3vay Conference
* Attended by student, university supervisor, mentor teacher
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Intern Evaluation Process

Unsatisfactory Performance

Violations of school policies or underperformance of the student teacher will be addressed im-

mediately by mentor teacher and/or university supervisor. The following sequential procedures

shall be utilized to remedy the situation:

1. The student teacher shall be informed by the mentor teacher and university supervisor of
any unsatisfactory performance or violation of school policies. Student teacher shall be ver-
bally given detailed information regarding his/her behavior and suggestions to improve per-
formance. Additional observations may be suggested by mentor teacher and/or university
supervisor.

2. If the behavior/action (s) continue, a written evaluation from both mentor teacher and uni-
versity supervisor will be given to student teacher in a thu@gconference in the form of
detailed written documentation of any infractions of school policy, professionalism or per-
formance. Additional observations may be suggested by mentor teacher and/or university
supervisor.

3. When it is evident that student teacher does not follow through with verbal and written sug-
gestions for improvement, a formal Growth Intervention Plan shall be developed by the uni-
versity supervisor and mentor teacher and presented to student iw#lyreenference. The
Growth Intervention Plan will offer a clear time limits for compliance. Additional observa-
tions may be suggested by mentor teacher and/or university supervisor. This plan will be
seen as a contract and shall be signed by the student teacher, mentor teacher, and university
supervisor with a copy submitted to the Office of Field Experiences.

Growth Intervention Plan

Any intern consistently not performing at the appropriate professional or academic level will be
offered assistance by mentor teacher and/or university supervisor in the form of a Growth Inter-
vention Plan with clear time limits for compliance. Any student teacher receiving a Growth In-
tervention Plan may receive a lettgade drop as a final grade at the discretion of the univer-

sity supervisor in collaboration with the mentor teacher. If a student is failing stemdster,

that grade shall be reported to the GOffice of Field Experiences by the university supervi-

sor.
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Intern Evaluation Process

Drop/Withdrawal of Intern

Occasionally, there are circumstances that warrant a drop or withdrawal of Internship Il practicum. There are valid
reasons for drop or withdrawal of Internship Il practicum and procedures that must be taken into consideration by
all parties involved.

The following outline reasons for dropping or withdrawing from Internship Il:

A. Mutual agreement for dropping or withdrawing by the student teacher, mentor teacher/school and univer-
sity supervisor for reasons of illness, injury or other unforeseen problem.
B. Failure by the student teacher to establish and maintain satisfactory performance level in classroom instruc-

tion and management despite having a Growth Intervention Plan developed and time limit for compliance has been
met.

C. Failure by the student teacher to abide by the policies of the school.

D. Unprofessional conduct toward school personnel or students despite having a Growth Intervention Plan
developed and time limit for compliance was met.

Culmination of Evaluation Process
The evaluation process of the intern/student teacher shall result in one of the following:
. The intern satisfactorily completes internship with a passing grade;
. The intern withdraws or is dropped;
. The intern completes internship with a failing grade;
. The Director of Office Field Experiences in consultation with the Office of Field Experiences Advisory
Council may request withdrawal of intern from the classroom; or
5. The university may immediately remove the intern from the classroom pending a determination of whether
the intern presence constitutes a danger to children.
Subsequent radmittance into the Internship 1l program following the last four consequences will be reviewed for
possible reapproval by The University of Texd&an American Teacher Education Committee.

A OWNPE

Conditions for Completion of Student Teaching/Internship IlI: Fitness To Teach Policy

Upon acceptance to Internship Il, the student successfully meeting all program requirements (C or better), as state
in Internship 1l/Student Teaching Handbowe¥ll continue on Provisional Status as a Student Teacher Intern. Dur-

ing Internship Il, a student not successfully meeting all program requirements may be placed on Probationary Statu:
by the Director of the Office of Field Experiences in consultation with the university supervisor. If placed on Proba-
tionary status, the student will be placed on a Growth Intervention Plan. This affords the student an opportunity to
clear his or her status. While on Probationary Status, if the student does not demonstrate progress, he or she may |
dropped from the program. However, in cases of serious legal and ethical violations, the Office of Field Experi-
ences in consultation with the OFE Advisory Council reserves the right to remove a student from a classroom and
drop a student from Internship 1l. The student has the right to appeal at any phase of this process.

Completion of Internship Il (student teaching) is a condition for meeting Texas teacher certification requirements.
Students may attempt Internship Il a maximum of two times. If a student does not successfully complete the seconc
Internship Il experience, he or she will not be eligible to enroll a third time. The student has the right to appeal to
the Office of Field Experiences Advisory Council, Associate Dean of Undergraduate Studies and the Dean.
(Applicable to all Block | Spring 2009 students only)
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Academic Appeal

Periodically, misunderstandings arise with regard to academic expectations and final grades. Students
wishing to appeal final grades or misunderstandings in academic standards should first discuss the mat-
ter with the individual university supervisor.

If no resolution occurs and the student wishes to pursue the matter further, he or she should appeal in
writing to the department chair/director involved. The department chair/director will respond in writing
to the student within ten days of the receipt o

Pursuant appeals will be written and directed within ten class days of the date of the department chair/
directordés decision to the School, Coll ege, or
the written appeal, the student will be notified in writing of the date, time and location of the hearing,

and the names of the members of the panel. The hearing will take place within ten class days of the
Deands/ Directordos receipt of the studentods writ
nesses. The hearing will be closed to the public and no person other than the student, the faculty mem-
ber involved and the panel members may be present. No person may represent the student or the fac-
ulty member.

After the Academic Appeals Committee has heard the appeal, it will deliberate and come to a decision.

The committeeds decision wild/ be written and ma
member within three class days of the close of the hearing.

Source UTPA Handbook of Operating Procedures Section 5.21.
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Change of Placement Protocol

The Office of Field Experiences does not have the responsibility of placing interns at respective district
campuses, but rather facilitates the process by
tricts. The district has theoleresponsibility of placing student teachers at respective campuses. Place-
ment changes are not recommended under any circumstance as it disrupts the intern timeline of responsi-
bilities and may cause inconvenience to districts.

The following set of procedures outline the Internship Il Placement Change Protocol in the case that spe-
cial or extenuating circumstances warrant a change of placement during the Internship Il semester. Interns
are not allowed to make any change of placements on their own. Any changes of placement must be sub-
mitted and get final approval from the COE Office of Field Experiences. Any change of placement must
occur during the first 3 weeks of Internship 1.

If an intern has strong ardgitimate concerns about a placement, the following steps must be taken:

1. Intern must talk with supervisor about concerns.

2. Supervisor must set up anBay conference with mentor and intern to discuss concerns. All efforts
must be made to remedy the situation. University supervisor must document all actions taken.

3. If there is still a concern after completing 1 and 2, intern must submit in writing to the Director of
Field Experiences all that was discussed and all actions taken thus far.

4. Supervisor must address concerns to the Director of Field Experiences.

5. Of fice of Field Experiences, under the Directc
Under no circumstances should interns call the personnel director.

6. Intern must be open to any changes proposed by the Office of Field Experiences and district personne|
directors, including changing school districts, if necessary.
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DIRECTORY

Office of the Dean

Dr . Sal vador Hector Ochoa, Deanéééééééécéeéced@eecée.
Dr . Jai me Curt s, Associ ate Dean for Undergr 2426at e S
Coll ege of Education Webpageééeéééeéecéééeée. . eééeéeée. . ée.

Department of Curriculum and Instruction
Dr. I rma Guadarrama, Chairéééeéécééecéeééecéesmwr. . é.E
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Department of Health and Kinesiology
Dr . Donna Dugas, Chairéééeééecéeéécéée. eééecéed8s0BHPE 1

Office of Teacher Certification and Admission Services

Ms . Sandra Pena, Directorééééééeeéeéeéeeeeeccecesre. .. . é
Ms . Sara Villarreal, Certification Officer é8488 ¢éé¢ééé
General Information, Admissions, Advisor Referrals, TEXES Exam Barcoding,

Teacher Certification.

Office of Field Experiences

Dr . Criselda Garci a, Director ééééééée. . éééée-3406eéeééé
Undergraduate Program Fieldwork, Student Teaching Internship II
OFE Webpageééééééeécééééeééeéeéeée. ée6éeééé http:// www. u

Educational Technology Resource Center (ETRC)
Dr. Martha Jeanne Yanes, Directorééécééeéécéedsueéée. . ¢

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,

Curriculum Resource Center (CRC)
Ms . Maggie Lopez, Senior Clerk |1, ¢é...¢é¢éé¢ééRser.
Open Computer Labs, Copies, Supplies, Instructional Resourcesd&ugted textbooks)

UTPA Testing Center
2412 Closner Blvd., Rm. 180éeééeéécecéecéeéeccéfgiBgcéécté
tt /

///////////////////////

Office of Services for Persons With Disabilite6 ¢ é ¢ é 6 ¢ ééé. . é¢éé. ESRH 1. /0% (95
Office of the Dean of Students/Student Judicial Affaires ¢ ¢ . . . éé. . . ééé. . . ééé-8260 . . (95
Webpageéééééééééééeéeééééeeéeée. .. eééééé.....eéé...httpll

Texas Educator Websites:
State Board of Educator Certification (SBEC)é é . . . ééééeéééééé. . éhttp:/ /] www. sbi

,,,,,,,,,,,,,,

Texas Education Agency (TEAE é . . ééeééééeééeééeééée. . é...eéhttp: /] www. t

TEXES( Texas Education of Educator Standards) ééeéeééeéececé
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Texas Administrative Code

OTLE19 EDUCATION
CHAPTER 228 REQUIREMENTS FOR EDUCATOR
PREPARATION PROGRAMS
PART 7 STATE BOARD FOR EDUCATOR

CERTIFICATION

RULE §228.30 Educator Preparation Curriculum

(a) The educator standards adopted by the State Board for Educator Certification (SBEC) shall be the cur-
ricular basis for all educator preparation and, for each certificate, address the relevant Texas Essential
Knowledge and Skills (TEKS).
(b) The curriculum for each educator preparation program shall rely on scientiiealyl research to en-
sure teacher effectiveness and align to the TEKS. The following subject matter shall be included in the cur-
riculum for candidates seeking initial certification:

(1) the specified requirements for reading instruction adopted by the SBEC for each certificate;

(2) the code of ethics and standard practices for Texas educators, pursuant to Chapter 247 of this title
(relating to Educators' Code of Ethics);

(3) child development;

(4) motivation;

(5) learning theories;

(6) TEKS organization, structure, and skills;

(7) TEKS in the content areas;

(8) state assessment of students;

(9) curriculum development and lesson planning;

(10) classroom assessment for instruction/diagnosing learning needs;

(11) classroom management/developing a positive learning environment;

(12) special populations;

(13) parent conferences/communication skills;

(14) instructional technology;

(15) pedagogy/instructional strategies;

(16) differentiated instruction; and

(17) certification test preparation.

Source Note:The provisions of this §228.30 adopted to be effective July 11, 1999, 24 TexReg 5011;
amended to be effective October 12, 2003, 28 TexReg 8608; amended to be effective December 14, 2008
33 TexReg 10016


http://info.sos.state.tx.us/pls/pub/readtac$ext.ViewTAC?tac_view=2&ti=19
http://info.sos.state.tx.us/pls/pub/readtac$ext.ViewTAC?tac_view=3&ti=19&pt=7
http://info.sos.state.tx.us/pls/pub/readtac$ext.ViewTAC?tac_view=4&ti=19&pt=7&ch=228
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Texas Administrative Code

OTLE19 EDUCATION
CHAPTER 228 REQUIREMENTS FOR EDUCATOR
PREPARATION PROGRAMS
PART 7 STATE BOARD FOR EDUCATOR

CERTIFICATION
RULE 8§228.35 Educator Preparation Curriculum

(a) Coursework and/or Training for Candidates Seeking Initial Certification.

(1) An educator preparation program shall provide coursework and/or training to ensure the educator is
effective in the classroom.

(2) Professional development should be sustained, intensive, and classroom focused.

(3) An educator preparation program shall provide each candidate with a minimum of 360atiosk
of coursework and/or training that includes the following:

(A) 30 clockhours of fieldbased experience to be completed prior to student teaching, clinical teach-
ing, or internship. Up to 15 clodkours of fieldbased experience may be provided by use of electronic
transmission, or other video or technoldzgsed method. Use of technology must integrate the following:

(i) authentic classrooms in a public school accredited by the Texas Education Agency (TEA)or TEA
recognized private school;

(i) instruction by content certified teachers;

(ii) actual students in classrooms with identity proof provisions;

(iv) content or grade level specific classrooms;

(v) variable time length of observation; and

(vi) reflection of the observation;

(B) 80 clockhours of training prior to student teaching, clinical teaching, or internship; and

(C) six clockhours of test preparation.

(4) All coursework and training shall be completed prior to educator preparation program completion
and standard certification.

(5) With appropriate documentation, 50 cldodurs of training may be provided by a school district and/
or campus that is an approved TEA continuing professional education provider.

(6) Each educator preparation program must develop and implement specific criteria and procedures that
allow candidates to substitute experience and/or professional training directly related to the certificate be-
ing sought for part of the educator preparation requirements.

(b) Coursework and/or Training for Professional Certification (i.e. superintendent, principal, school coun-
selor, school librarian, educational diagnostician, reading specialist, and/or master teacher). An educator
preparation program shall provide coursework and/or training to ensure that the educator is effective in
the professional assignment. An educator preparation program shall provide a candidate with a minimum
of 200 clockhours of coursework and/or training that is directly aligned to the state standards for the ap-
plicable certification field.


http://info.sos.state.tx.us/pls/pub/readtac$ext.ViewTAC?tac_view=2&ti=19
http://info.sos.state.tx.us/pls/pub/readtac$ext.ViewTAC?tac_view=3&ti=19&pt=7
http://info.sos.state.tx.us/pls/pub/readtac$ext.ViewTAC?tac_view=4&ti=19&pt=7&ch=228
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CHAPTER 228 REQUIREMENTS FOR EDUCATOR
PREPARATION PROGRAMS
PART 7 STATE BOARD FOR EDUCATOR
CERTIFICATION
RULE 8§228.35 Educator Preparation Curriculum

(c) Late Hires. A late hire for a teaching position shall complete 30-tlouks of fieldbased experience
as well as 80 clockours of initial training within 90 school days of assignment. Up to 15 diocks of
field-based experience may be provided by use of electronic transmission, or other video or technology
based method. Use of technology must integrate the following:

(1) authentic classrooms in a public school accredited by the TEA or@&gnized private school;
(2) instruction by content certified teachers;

(3) actual students in classrooms with identity proof provisions;

(4) content or grade level specific classrooms;

(5) variable time length of observation; and

(6) reflection of the observation.
(d) Educator Preparation Program Delivery. An educator preparation entity shall provide evidengeiafyaand relevant
field-based experiences throughout the educator preparation program, as determined by the advisory committee as specified in
§228.20 of this title (relating to Governance of Educator Preparation Programs), in a variety of educational settings with di-
verse student populations, including observation, modeling, and demonstration of effective practices to improve student learn-

ing.

(1) For initial certification, each educator preparation program shall providebfslkeld experience, as
defined in 8228.2 of this title (relating to Definitions), for a minimum of 30 clomlrs. The fielebased
experience must be completed prior to assignment in an internship, student teaching, clinical teaching, or
practicum. Up to 15 clockours of fieldbased experience may be provided by use of electronic transmis-
sion, or other video or technologpased method. Use of technology must integrate the following:

(A) authentic classrooms in a public school accredited by the TEA ofr€Edgnized private school;

(B) instruction by content certified teachers;

(C) actual students in classrooms with identity proof provisions;

(D) content or grade level specific classrooms;

(E) variable time length of observation; and

(F) reflection of the observation.

(2) For initial certification, each educator preparation program shall also provide one of the following:

(A) student teaching, as defined in 8228.2 of this title, for a minimum of 12 weeks;

(B) clinical teaching, as defined in 8228.2 of this title, for a minimum of 12 weeks; or

(C) internship, as defined in §228.2 of this title, for a minimum of one academic year (or 180 school
days) for the assignment that matches the certification field for which the individual is accepted into the
educator preparation program. The individual would hold a probationary certificate and be classified as a
"teacher" as reported on the campus Public Education Information Management System (PEIMS) data.
An educator preparation program may permit an internship of up to 30 school days less than the minimum
if due to maternity leave, military leave, illness, or late hire date.


http://info.sos.state.tx.us/pls/pub/readtac$ext.ViewTAC?tac_view=2&ti=19
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(1) An internship, student teaching, or clinical teaching for an Early ChildiGade 4 and Early
ChildhoodGrade 6 candidate may be completed at a Head Start Program with the following stipulations:
() the Head Start program is participating in either the School Readiness Integration (SRI) or the
Texas Early Education Model (TEEM);
(1) a certified teacher is available as a trained mentor;
(111 the Head Start program is affiliated with a public school accredited by the TEA;
(IV) the Head Start program teaches three andyearold students; and
(V) the state's pr&indergarten curriculum guidelines are being implemented.
(i) An internship, student teaching, or clinical teaching experience may not be held in a distance
learning lab setting.

(3) For candidates seeking professional certification as a superintendent, principal, school counselor,
school librarian, or an educational diagnostician, each educator preparation program shall provide a prac-
ticum, as defined in §228.2 of this title, for a minimum of 160 clocirs.

(e) Campus Mentors and Cooperating Teachers. In order to support a new educator and to increase
teacher retention, an educator preparation program shall collaborate with the campus administrator to as-
sign each candidate a campus mentor during his or her internship or assign a cooperating teacher during
the candidate's student teaching or clinical teaching experience. The educator preparation program is re-
sponsible for providing mentor and/or cooperating teacher training that relies on scientifasab/ re-

search, but the program may allow the training to be provided by a school district, if properly documented
(f) On-Going Educator Preparation Program Support. Supervision of each candidate shall be conducted
with the structured guidance and regular ongoing support of an experienced educator who has been
trained as a field supervisor. The initial contact with the assigned candidate must occur within the first
three weeks of assignment. The program must provide a minimum of two formal observations during the
first semester and one formal observation during the second semester. Each observation must be at least
45 minutes in duration and must be conducted by the field supervisor. The first observation must occur
within the first six weeks of assignment. The field supervisor shall document instructional practices ob-
served, provide written feedback through an interactive conference with the candidate, and provide a copy
of the written feedback to the candidate's campus administrator. Informal observations and coaching shall
be provided by the field supervisor as appropriate.

Source Note:The provisions of this §228.35 adopted to be effective December 14, 2008, 33 TexReg
10016
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TITLE19 EDUCATION
PART 7 STATE BOARD FOR EDUCATOR CERTIFICATION

CHAPTER 247 EDUCATORS' CODE OF ETHICS
RULE §247.2Code of Ethics and Standard Practices for Texas Educators

(a) Statement of Purpose. The Texas educator shall comply with standard practices and ethical conduct
toward students, professional colleagues, school officials, parents, and members of the community and
shall safeguard academic freedom. The Texas educator, in maintaining the dignity of the profession, shall
respect and obey the law, demonstrate personal integrity, and exemplify honesty. The Texas educator, in
exemplifying ethical relations with colleagues, shall extend just and equitable treatment to all members of
the profession. The Texas educator, in accepting a position of public trust, shall measure success by the
progress of each student toward realization of his or her potential as an effective citizen. The Texas educa
tor, in fulfilling responsibilities in the community, shall cooperate with parents and others to improve the
public schools of the community.

(b) Enforceable Standards.
(1) Professional Ethical Conduct, Practices and Performance.

(A) Standard 1.1. The educator shall not knowingly engage in deceptive practices regarding
official policies of the school district or educational institution.

(B) Standard 1.2. The educator shall not knowingly misappropriate, divert, or use monies, per-
sonnel, property, or equipment committed to his or her charge for personal gain or advantage.

(C) Standard 1.3. The educator shall not submit fraudulent requests for reimbursement, ex-
penses, or pay.

(D) Standard 1.4. The educator shall not use institutional or professional privileges for per-
sonal or partisan advantage.

(E) Standard 1.5. The educator shall neither accept nor offer gratuities, gifts, or favors that im-
pair professional judgment or to obtain special advantage. This standard shall not restrict the
acceptance of gifts or tokens offered and accepted openly from students, parents, or other per-
sSoNs or organizations in recognition or appreciation of service.

(F) Standard 1.6. The educator shall not falsify records, or direct or coerce others to do so.

(G) Standard 1.7. The educator shall comply with state regulations, written local school board
policies, and other applicable state and federal laws.

(H) Standard 1.8. The educator shall apply for, accept, offer, or assign a position or a responsi-
bility on the basis of professional qualifications.
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(2) Ethical Conduct Toward Professional Colleagues.

(A) Standard 2.1. The educator shall not reveal confidential health or personnel information
concerning colleagues unless disclosure serves lawful professional purposes or is required by
law.

(B) Standard 2.2. The educator shall not harm others by knowingly making false statements
about a colleague or the school system.

(C) Standard 2.3. The educator shall adhere to written local school board policies and state and
federal laws regarding the hiring, evaluation, and dismissal of personnel.

(D) Standard 2.4. The educator shall not interfere with a colleague's exercise of political, pro-
fessional, or citizenship rights and responsibilities.

(E) Standard 2.5. The educator shall not discriminate against or coerce a colleague on the basis
of race, color, religion, national origin, age, sex, disability, or family status.

(F) Standard 2.6. The educator shall not use coercive means or promise of special treatment in
order to influence professional decisions or colleagues.

(G) Standard 2.7. The educator shall not retaliate against any individual who has filed a com-
plaint with the SBEC under this chapter.

(3) Ethical Conduct Toward Students.

(A) Standard 3.1. The educator shall not reveal confidential information concerning students
unless disclosure serves lawful professional purposes or is required by law.

(B) Standard 3.2. The educator shall not knowingly treat a student in a manner that adversely
affects the student's learning, physical health, mental health, or safety.

(C) Standard 3.3. The educator shall not deliberately or knowingly misrepresent facts regard-
ing a student.

(D) Standard 3.4. The educator shall not exclude a student from participation in a program,
deny benefits to a student, or grant an advantage to a student on the basis of race, color, sex,
disability, national origin, religion, or family status.

(E) Standard 3.5. The educator shall not engage in physical mistreatment of a student.

(F) Standard 3.6. The educator shall not solicit or engage in sexual conduct or a romantic rela-
tionship with a student.

(G) Standard 3.7. The educator shall not furnish alcohol or illegal/unauthorized drugs to any
student or knowingly allow any student to consume alcohol or illegal/unauthorized drugs in
the presence of the educator.

Source Note:The provisions of this 8§247.2 adopted to be effective March 1, 1998, 23 TexReg 1022;
amended to be effective August 22, 2002, 27 TexReg 7530
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Adopted by the State Board of Education in February 1994. These proficiencies gtsdevjme prepa-
ration, professional development, and teacher appraisal practices for teachers i Hekasrner
Centered Proficiencies for Texas Teachediculate a vision of a learning community in which success
for students is paramount. These proficiencies reflect the desire of educators to work together to build
learnercentered schools in which all educators and students are focused on learning.

The teacher possesses and draws on a rich
PROFICIENCY #1 knowledge base of content, pedagogy, and
Learner Centered Knowledge technology to provide relevant and meaningful

learning experiences for all students.

PROFICIENCY #2 To create a learnecentered community, the
. teacher collaboratively identifies needs; and
Learner Centered Instruction plans, implements, and assesses instruction using

technology and other resources.

PROFICIENCY #3 The teacher responds appropriately to diverse
Equity in Excellence for all Learners 9roups of learners.

PROFICIENCY #4 While acting as an advocate for all students and

Learner Centered Communication the school, the teacher demonstrates effective
professional and interpersonal communication

skills.

PROFICIENCY #5 The teacher, as a reflective practitioner dedicated
Learner Centered Professional to all studentsd success
Development commitment to learn, to improve the profession,
and to maintain professional ethics and personal
integrity.
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Assessment of Learn€lentered Instruction
Observation Form



